Faculty: Advisement

Advisement

Faculty users can view a list of all of their advisees
from this page in Faculty Center. From this page,
you can view specific details about the student, such

as address information, the student’s class
schedule, and student grades.

1. Loginto ISIS and open the Faculty Center
2. Click the Advisement tab.

3. Click the student’s name to open your default e-
mail program and send an email to the student.

4. Select the detail you wish to view from the
**Student Details** drop-down menu.

5. Click @ to retrieve the information.
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6. Click the Committee link to view the members
of the student’s committee.
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New/Drop-In Advisees

Use this page to retrieve information about students
who may not appear on your View Advisee
Information page.
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2. Click 7 | {0 look up the student you wish to
advise.

3. Input the information into the appropriate search
fields.

4. Click the link for the desired student in the
Search Results.

5. The student’'s name and any service indicators
are now displayed on the New Drop-In Advisees
page.
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Educational records are kept by University offices to facilitat= the sducational development of
students. Faculty and staff members may alse keep informal records relating ta their functional
responsibilities vith individual students.

A federal law, the Family Educational Rights And Privacy Act of 1974 (also known as FERPA, and
the Buckley Amendment) as amended, affords students certain rights concerning their student
educational records. Students have the right to have seme control over the disclosure of
information from the records. Educational institutions have the responsibility to prevent improper
disclosure of persenally identifiable information from the records.

WHEN IN DOUBT, err on the side of caution and do not release student educational information.
Contact the Office of the Registrar for guidance.
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6. Select the information you wish to view from the

Student Details drop-down list.

7. Click _change | o retrieve the desired

information.
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