To submit your SCHAC paper tothe SCHAC website:

1. All papers, illustrations, photos, graphs, etc in PDF format (Adobe Acrobat). DO NOT
password protect the document you send. The best font style to use is Times New Roman at
either 10 or 12 point. See point 3 below regarding images.

2. To convert to PDF format you have several options:
a. If you are using WordPerfect9 for word processing use the “Publish to PDF’ option
that is part of the file saving functions. Heed the advice of this website: “ Getting the
Most out of the “Publish to PDF Option:
http://kb.corel.com/kbdocs/WPIOWIN/WPIOWIN/WPIOWIN_206255.htm

b. Purchase a copy of the authoring version if Adobe Acrobat which should cost about
$60.00 for the academic version.

c. Vidgit the Adobe site listed below for afree five document trial conversion to PDF or to
subscribe to the service on amonthly or annual basis:
http://createpdf.adobe.com/index.pl/3332086227.80047?BP=NS

d. Use pdfFactory to convert your document. This simple and effective program is
actually a printer driver that allows you to print to it (and create pdf files) from your
application as you would to any other procedure. pdfFactory costs $49.95 but you can
also download afree trial version (which converts to pdf AND includes an ad line at the
end of the document) at the following website:
http://www.fineprint.com/products/pdffactory/index.html.

3. Before conversion to PDF format, a document’ simages (figures, tables, photos, etc.) should
be scanned in a particular way to alow for the greatest possible clarity. Thisadviceisfrom
Debbie Weddle, Computer Support Coordinator and Survey Webmaster for the Arkansas
Archeological Survey:

Scan the images at between 150dpi and 300dpi - the lower the dpi, the smaller the file
size, but the lower the quality- and at the print size you want the image to be, using inches rather
than pixels. Scan theimagesin TIFF format (.tif), do all editing while in this format, then save
the finished product as a GIF or JPEG (at not more than 20% compression). Then insert the
image into the document where it should go.

4. To submit your paper or for more information please contact Skip Stewart-Abernathy,
Arkansas Archeological Survey at: |stewart@cswnet.com
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